
April 25, 2005

RE: Renewal of Pawnbroker Certificate of Authority

Dear Pawnbroker:

PLEASE SAVE AND READ THESE INSTRUCTIONS CAREFULLY.

The annual pawnbroker renewal period begins May 1, 2005, and ends June 30, 2005.  During this period
you must return the enclosed renewal application filled out in its entirety.  Failure to complete all
information and/or submit owner/employee sheets or fingerprint verification forms (for any new
previously unsubmitted employees, only) will result in denial and return of your application. Please
use current original forms enclosed. Copies will not be accepted. Unsigned and/or unnotarized
renewals will be returned.

In addition, failure to file in a timely manner, i.e., by the June 30th deadline, will result in immediate
administrative action by this Department.  This may entail administrative fines for delinquent filing.  To
ensure that your application is received and your license renewed in a timely manner, remit your application
as soon as possible during the filing period. Applications are processed in order of receipt.  

A copy of your (1) current pawn ticket, (2) purchase ticket if different from pawn ticket, and (3) forfeiture
notice must be submitted with your renewal application.  Failure to submit these three items with your
renewal application will result in denial and return of your application.  If you have any questions
concerning the renewal process or help with filling out your renewal application, please feel free to contact
either the legal assistant, Suzanne Barczak, (803) 734-4246, the investigator for your area, or the toll free
number listed below. Thank you.

HF/pbca
Enclosures: PBCR 200, Supp. Form A, & Fingerprint 
Verification

cc: Investigators:
Barbara Morris, (803) 734-4244
Charles Heyward, (803) 734-4242
Ken Middlebrooks, (803) 734-9609
Martha Guinyard, (803) 734-4250


